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Christ Lutheran

Child Care Center
Christ Lutheran Child Care Center is a ministry of Christ Lutheran Church.  We are a member of the Evangelical Lutheran Education Association.  The growing needs of our community and the desire to provide quality care led us to establish this ministry.  A task force was initiated in February of 1995 to look into the feasibility and licensing requirements to operate a child care center.  The church council, and ultimately the congregation gave their enthusiastic support of starting this ministry.  The center moved from task force to ministry with a board of directors in October of 1995.  The council and the building committee designed the education wing to meet the requirements needed to house our center.  The center opened its doors in September of 1998.

In 2001 the first floor of the building was completed which allowed the expansion of our program.  We also received a grant from DSHS to help with the costs of increasing our infant and toddler programs.  We added a toddler class and 2 preschool classes, as well as enlarged the school age program.  The shifting of rooms and children allowed us to grow from 52 children to 77 children being served on a daily basis.  In 2002, through a special use permit, we were able to increase our capacity to serve 88 children daily.  Due to the 2003 Shared Use Policy with Christ Lutheran Church, we decreased our capacity to 68 children.  In 2007, we again increased our capacity and are continued serving 72 children on a daily basis.  

In February 2004, CLCCC was awarded a 5 year certification from the ELEA.  We were the 2nd center in Washington State and only the 13th center nationally awarded this certification.  In August 2010, we received our 7 year accreditation from the ELEA.  In 2011, we added 2 new classrooms to bring our capacity to 102 children served on a daily basis.

A board of directors governs Christ Lutheran Child Care Center.  They meet monthly to provide for the efficient management and operation of the childcare center so that it accomplishes the purpose of its mission.

Mission Statement

The ministry of Christ Lutheran Child Care Center is to present to children the love of God and presence of Christ in their lives by providing a caring Christian environment in which to nurture their spiritual, social, mental and physical development.

Vision Statement

Christ Lutheran Child Care Center is the foremost Christian child care center in Mason County.  Christ Lutheran Child Care Center will continue to…

· offer a safe, welcoming environment to all children.

· provide quality, developmentally appropriate educational programs for all age groups.

· prepare children for success in school and life.

· strive for excellence not only through staff education, but also in availing ourselves of any and all opportunities that raise our level of professionalism.

Educational Philosophy Statement

Christ Lutheran Child Care Center is a place where . . . . .

. . . . .
children will be introduced to God’s love,

. . . . .
children will learn about God’s love through music, stories, prayer time


and chapel time,

. . . . .
children will experience God’s love through the nurturing, loving


environment and interaction with the staff.

. . . . .
age appropriate curriculum will be developed for each class

. . . . .
and there will be a stimulating environment to encourage exploration and discovery of the world around them.

. . . . .
where children’s interest and curiosity will be expanded upon, and further learning encouraged.

. . . . .
where decision making and individual choices will be encouraged.

. . . . .
and activities are developed to nurture the whole child:  physical, social, emotional, intellectual, and spiritual.

. . . . .
where daily routines provide a predictable, safe environment with


boundaries from which children can explore their world.

. . . . .
Jesus’ love and concern for others is the foundation for social interaction.


. . . . .  children will be encouraged to develop skills of cooperation in their


           work and play.


. . . . .
Christian values will be encouraged, and concern for the feelings



and rights of others.

Welcome to Christ Lutheran Child Care Center!


Welcome to our Christian childcare center and preschool.  We have a bright, clean environment that is stimulating and conducive to the growth of children.  The children are exposed to a theme-based curriculum that is expressed through a wide variety of ideas, art mediums, challenging and educational toys, enriching books, developmental math and language activities, and field trips.  We have weekly Chapel time which involves music, prayer, and basic Bible stories.  We introduce children to Christian values, but we do not teach doctrine or any denominational policies.


Our staff understands that the most important people at the center are your children.  We love working with children and desire to make this a place your child looks forward to coming to every day.

Our curriculum is planned to provide each child with as many opportunities as possible to explore their world, interact with others, learn to care about others, and gain self confidence as they develop new skills.

Children and families are welcome without regard to race, color, religion, sex or handicapping conditions.

Our staff are all S.T.A.R.’s qualified.  This is a State Training and Registry program which tracks the training of teachers in the childcare field.  This is the state’s system for making sure the staff have an understanding of child development and developmentally appropriate activities for young children.  All of our staff are required to enhance their skills through workshops and college educational opportunities.  We are proud of our staff and the quality of programming they provide for your children.
Programs
Infant Childcare Program  ** 6 weeks to 12 months
1’s Childcare Program  **  12 months to 2 years
2’s Childcare Program  **  2 years to 3 years

3’s Childcare Program  ** 3 years to 4 years
4’s Childcare Program ** 4 years to 5 years

 Preschool Only Programs  
**2 – 3 yr old (TTh am)  
**  4 years to 5 years (MWF am) and
Before and After School Program  **  Kindergarten through 3rd grade

The ages served in our programs are approximate.   Before we transition a child to the next program we will consider the readiness 

of the child for the activities and expectations of that program.  Children will visit their next program several times to transition, ensuring their readiness and comfort.

  Arrival and Departure Policies 
The center opens at 6:00 am and closes at 6:00 pm.  Please do not bring your child before 6:00 am, as the staff needs the time for setting up and preparing for the day’s activities.  It is also important to pick up your child before 6:00 pm.  

Parents please sign your child in and out of the center.  
Classroom clipboards are located at the entrance desk.  It is required that you sign your full name and the time that you drop off and pick up your child.  A comments column is located on the sign in sheet for special instructions.  We appreciate you calling if your child will not be in.
Non-custodial parents have the right to pick up their children from childcare unless a restraining order is on file in our office.  Non-custodial parents as well as alternative adults who pick up children will need to present picture ID to the staff upon pick-up.

We do not provide overtime childcare.  Each child deserves as much time with his/her parents as possible.  Occasionally an emergency occurs and your child will be cared for until you arrive.  If at all possible, please call and let us know your anticipated time of arrival.  You will be charged a late fee of $5.00 for every 15 minutes past 6:00 pm. This fee is payable upon pick-up.  Chronic late pick-ups may result in the termination of childcare service.

Holidays and Closures
The center will be closed on the holidays listed below:


*New Years’ Day



*Martin Luther King Day

*President’s Day



*Memorial Day

*the week of the 4th of July


*one Friday in August for Staff In-Service Day

*Labor Day


 

*Thanksgiving and the day after
*the week between Christmas and New Year’s Day




Tuition will not be charged for the week of July 4th and the week between Christmas and New Year’s Day.  There will be no other credits for days missed due to vacation, illness, etc.  Tuition reflects days contracted per your signed Parent/Provider Agreement.  If you take the summer off, your registration fee will be required to reserve enrollment for the next school year.
 Enrollment Procedures  
· Parent Inquiry – Call, email, or visit the center 
· Visit the Center with your child.  Visits should be scheduled 
through the director and commonly last between 30 minutes to an hour.  This will help determine whether this center is a good match with your child. 

· Obtain and complete an Enrollment Packet.
· Christ Lutheran Child Care Center Registration

· Emergency Authorization cards (complete 2)

· Medical and Surgical Release

· Certificate of Immunization Status (CIS)

· Child and Adult Care Food Program

Enrollment/Income-Eligibility Application 

· Parent/Provider Agreement
· ASQ – Ages & Stages Questionnaire
(You will also receive a Medication Consent Form for future use,

Tuition Rate Form and this Parent Handbook.  You may also be

 asked to complete a Special Health Care Needs Plan and/or

 a Pet Policy form as needed/required.)
· Set Up an Enrollment Appointment.


Turn in all forms listed above

Pay Registration Fee (non-refundable) and first month’s tuition


Review Parent/Provider Agreement with bookkeeper and sign 
After two weeks, the parents or center may set up a meeting for review of placement.  If withdrawal is necessary one half of the tuition will be refunded.
Your child’s transition into the new setting will be made easier if you visit and talk about the center in advance.  It is important that your child feel you are confident and comfortable leaving him/her with us.  You are welcome to call us any time during the day to check on your child’s progress.  You are welcome to visit the center at any time.

  Personal Belongings  
You are required to provide a blanket for your child to rest on each day.  They may bring a small pillow or sleeping pal, if they like.  All sleeping items need to be taken home weekly and washed.  Extra toys are not encouraged.  Please do not allow your child to bring them unless prior arrangement has been made with the teacher.

Each child has a cubby to put his/her belongings in as well as their class projects.  We encourage each child to have at least one change of clothes here due to messy projects or spills at mealtime.  Please check their cubbies daily and take home any projects or soiled clothes.  Please dress your child in play clothes.  Play is a child’s work and we work hard all day.  Please dress your child appropriately for the weather conditions.
Field Trips and Transportation        
Parents will be asked to fill out a general permission to go on all field trips.   Parents will be given prior notice through the newsletter and posters in classrooms for individual field trips and on the parent bulletin board.  As we have limited transportation, parents may wish to drive.  Those parents who wish to transport other students in their vehicle will need that child’s parent’s written permission, a current Washington driver’s license and proof of vehicle insurance.  When parents drive children other than their own, we will have a staff member accompany them in the vehicle.  Entrance fees may be required for some field trips.
Due to CLCCC bylaws and insurance policies, CLCCC staff members are not allowed to take children off the property except for scheduled field trips.  In addition, CLCCC does not encourage and is not responsible for any child care arrangements between staff members and parents outside of staff members’ work hours.
Daily Schedules

Our classrooms follow a typical general schedule from day to day. Our daily schedules and curriculum plans may change due to special events.

Infants

Because infant’s needs are so individual, our daily schedule is very flexible.  We will respond promptly to babies’ needs, whether it is for food, dry diapers, attention or hugs.  We believe infant feeding times are times of nurturing and social interaction.  We will never prop a bottle with an infant or put a child to sleep with a bottle.

You will need to supply the infant formula and baby food until your child is able to digest food we serve to the older children.  Bottles brought to the center must be labeled with the child’s name.  If you bring a filled bottle please write the time it was prepared.  We also require you to provide disposable diapers for your child.

6:00-6:30
Children arriving at this time will join the other classes until 6:30

6:30-5:30

Developmentally appropriate toys are out, 





Appropriate indoor/outdoor activities 





Diapering is checked hourly or more often if





necessary.  Babies nap and feed according to 





their individual schedules.

5:30
Children at the center at this time will join the other classes until closing
6:00 pm
Center closes

         1’s Class Schedule

Our goal is to provide a variety of developmentally appropriate hands-on activities for children to explore and manipulate.  We will have activities to help develop language skills, gross and fine motor skills.  Our interactions will foster positive self-concepts, social skills and reasoning skills. As children are ready to sit and participate in circle times, these opportunities will be available. 

6:00-6:30 
Children arriving at this time will join the other classes until 6:30
6:30-7:00

Free Play


7:00-8:00

Breakfast and Bathroom/Diapers

8:00-9:00

Free Play

9:00-9:15

Clean Up 


9:15-9:30

Texture Table, Play Dough, Concept Games
9:30-9:45
Art Activities

9:45-10:00

Circle Time – Stories, Music, Science

10:00-10:15

Morning Snack


10:15-10:45

Free Play, Clean Up, Bathroom/Diapers

10:45-11:15

Directed Activities  -  Music, Large Motor etc.

11:15-11:45

Outdoor Free Play (weather permitting)


11:45


Family Style Lunch


12:15-12:45

Quiet Time and Bathroom

12:45-1:00

Prepare for Nap

1:00-2:45

Nap Time


2:45-3:15

Bathroom/Diapers

3:15-3:30

Afternoon Snack


3:30-5:00

Outdoor Free Play (weather permitting)


5:00


Bathroom/Diapers


5:30-6:00

Children at the center at this time will join the 




other classes until closing

6:00


Center Closes
2’s Class Schedule

Our goal is to continue the 1’s theme of providing a variety of developmentally appropriate hands-on activities for children to explore and manipulate.  We will have activities to help develop language skills, gross and fine motor skills.  Our interactions will foster positive self-concepts, social skills and reasoning skills. As children grown in independence and development progresses, they will be transitioned closer to the 3’s class schedule   

6:00-6:30 
Children arriving at this time will join the other classes until 6:30

6:30-7:00

Free Play


7:00-8:00

Breakfast and Bathroom/Diapers


8:00-9:00

Free Play

9:00-9:15

Clean Up 


9:15-9:30

Circle  -  Stories, Music, Concepts

9:30-9:45
Art Activities, Texture Table, Easel, Playdough

9:45-10:00

Morning Snack

10:00-10:45
Free Play, Bathroom/Diapers, Clean Up,  

10:45-11:15

Outdoor Free Play (weather permitting)

11:15-11:45

Science, Music, Large Motor

11:45


Family Style Lunch


12:15-12:45

Quiet Time and Bathroom


12:45-1:00

Prepare for Nap


1:00-2:45

Nap Time


2:45-3:15

Bathroom/Diapers


3:15-3:30

Afternoon Snack


3:30-5:00

Outdoor Free Play (weather permitting)


5:00


Bathroom/Diapers


5:30-6:00

Children at the center at this time will join the 




other classes until closing


6:00


Center Closes
            [image: image1.wmf]
 3’s Class Schedule
6:00-7:00
Children arriving at this time will join the other classes until 7:00

7:00-8:00

Family Style Breakfast
8:00-9:00
Indoor and/or Outdoor Free Play

9:00-9:15
Clean Up/Bathroom
9:15-9:35
Circle Time – Concepts, Stories, Music, Calendar

9:35-9:50
Wash for Snack

9:50-10:05
Morning Snack

10:05-10:30
Creative/Directed Art & Activities

10:30-10:55
Free Play, Learning Centers, Easel, Texture Table, Bathroom

10:55-11:10
Clean Up, Coats

11:10-11:40
Outdoor Class (weather permitting) or


Indoor Second Circle

11:40-11:45
Come in, Wash for Lunch


11:45-12:15

Family Style Lunch

12:15-12:45

Clean up Lunch, Bathroom/Diapers 


 


Quiet Time – Books, Movie

12:45-2:45

Nap/Rest Time


2:45-3:15

Wake Up, Bathroom/Diapers

3:15-3:30

Afternoon Snack

3:30-5:30 

Outdoor Free Free Play (weather permitting)




Or Indoor Free Play/Learning Centers


4:00-4:15

Bathroom

5:15


Children at the center at this time join the





other classes until closing


6:00


Center Close
6AM Canal Building Open

6-7:30 Free Play *

7:30-8 Breakfast & Free Play*

8-8:10 Clean-up

10-9 Outdoor Play

9-9:10 Transition to Snack: Line-up, Meet on Fish Rug, Dismiss to snack

9:10-9:30 AM Snack

9:30-9:40 Clean-up, Transition to Circle Time

9:40-9:50 Circle Time: Calendar/Story/Concept Activities/Music

9:50-9:55 Dismiss from Circle to Directed/Creative/ Free Play

9:55-11 Directed & Creative Activities/Free Play*

11-11:10 Clean-Up, Transition to Outdoor Play: Coats on, Line-up

11:10-11:45 Outdoor Play

11:45-12pm Transition to Lunch: Line-Up, Coats off, Wash hands, Sit for Lunch

12pm-12:30 Lunch Time

12:30-12:45 Transition to Nap: Clean-up, Potty, Lay on Mat

12:45-1 Story/ Unwind & Relax Time

1-2:45  Nap Time

2:45-3 Wake-up/Put Away Mats & Blankets Away/Potty/Transition to Snack: Wash Hands, Sit at Table

3-3:20 PM Snack

3:20-3:30 Clean-Up Snack, Transition to Free Play

3:30-4:45 Free Play*

4:45-5:30 Outdoor Play

5:30-6pm ALL Classes combined in Main Building

6pm Center CLOSED


[image: image2.wmf]
Preschool Only Schedules
2’s & 3’s TTh am

9:15-9:30

Welcome, Free Play/Learning Centers


9:30-9:45

Morning Circle


9:45


Wash Hands


9:45-10:05

Morning Snack and Clean Up


10:05-10:15

Bathroom, Wash Hands 

10:15-
10:45

Outdoor Free Play/Exploration

10:45


Come Inside, Bathroom, Wash Hands

10:45-11:05

Art/Directed Activities

11:05-11:20

Free Play

11:20-11:30

Clean Up


11:30-11:45

Music Circle


11:45


Goodbye Activities

Pre-K MWF am

9:15-9:30

Table Activities

9:30-9:35

Clean Up

9:35-9:50

First Circle

9:50-10:15

Bathroom, Wash Hands, Snack

10:15-10:25

Second Circle

10:25-10:50
Directed Art/Activities

10:50-11:15

Outdoor Free Play (weather permitting)

11:15-11:20

Come Inside, Wash Hands


11:20-11:40

Math Concepts


11:40


Goodbye Song

Before and After School Age Schedule  
6:00-7:00
Children arriving at this time will join the other classes until 7:00

7:00-8:00

Family Style Breakfast, Free Play til 7:45

7:45-8:10

Quiet Games, Self Directed Art, Choice Time


 


Homework Time as needed


8:10-8:45

Get Ready for School, Chapel, Leave for Bus


9:15


Bus Departure

**
9:15 to 11:45
preschool programs in this classroom space


4:10


Kindergarten-5th Grade Bus Arrival

4:10-4:25

Bathroom, Wash Hands, Afternoon Snack 

4:25-4:50

Outdoor/Indoor Free Play   

4:50-5:15

Homework Time as needed
5:15-5:30
Clean Up Classroom

5:30
Children at the center at this time join the other classes until closing
6:00
Center Closes

**
summer programming will vary, depending on field trip and in house presentations.  Parents receive monthly summer schedules for their school age child.

Transition Policy

As your child grows and approaches the age of the next classroom, his/her teachers will want to speak with you about transition.

Transition is a gradual process that involves the child, parents, teachers and director.  Before your child begins transitioning to the next age group classroom, the teacher will discuss this process with the parent.  Transitions generally begin a minimum of 2 to 4 weeks before the child will be moved to the next class.

Children may not always move just as they reach the age of the next class.  Transitions may only occur if there are openings in that class.  As openings occur, those children who have shown that they are the most developmentally ready, not always the oldest, will be moved.

Transitions will include visits to the next class, usually at specific times during the day.  Your child may spend some time during preschool hours or meals to try out the new class routine.  The time will expand as your child is ready.  

Infants begin transition to the 1’s Class around 10 months.

1’s begin transition to the 2’s Class around 22 months.
2’s begin transition to the 3’s Class around 34 months.

3’s begin transition to the 4’s Class around 3 ½.

4’s begin transition during the summer before they enter Kindergarten and will move to the Before/After School Class when school begins in September.

If you have any questions or concerns regarding transition, please set up an appointment to speak with your child’s teacher or the director.

[image: image3.wmf] Optional Programs     
We may contact various service providers or have trained staff members offer optional activities during the year.  Options may only be available to specific age groups.  We will inform you through the newsletter and posters as programs become available.  Summertime offers additional opportunities for different programming.  These opportunities may require additional activity fees to help offset the provider’s fees and/or equipment necessary for the additional programs.  The activity fees will be added to your monthly billing. 

Food and Nutrition
We will meet your child’s nutritional needs while they are here at the center by providing breakfast, a well-balanced lunch, and nutritious morning and afternoon snacks.  We are required to follow the guidelines of the USDA food program.  Menus are posted on the parent bulletin board and provided with the monthly newsletter.  Meal times are a great social event for children.  The children help with set up as well as clean up.  It is a time to work on table manners as well as learn some math and science concepts.  If your child has special dietary needs, please consult with the cook to insure their nutritional well-being.
Discipline Policy
Train up a child in the way he should go, and when he is old he will not depart from it.                                                        Proverbs 22:6
Our center believes in positive reinforcement and praise. We teach the children to use their words to express themselves (not their hands).  If they have trouble expressing themselves we will have one of our staff members assist them in talking to the parties involved.  Occasionally a child will be asked to remove themselves from the activities until they can refocus and demonstrate that they have self-control.  If a child cannot get to this point by him/herself, and if age-appropriate, that child will be asked to call their parent(s) with one of the staff members present and discuss the problem over the phone.  This situation will be followed up with a parent conference at the end of the day.  We want to work with parents on solving discipline problems.  We need to work as a team so the child is not receiving double messages.  Corporal punishment is not allowed nor is it tolerated at this center.

If your child is suspended from the elementary school system, your child will not be allowed to attend CLCCC for the duration of the suspension.  We do not have staffing to care for school age children during the time they are normally in school.
Snow Days
Essentially our policy is to close if the public schools are closed.  Please listen to KIRO 710, KOMO 1000, and KMAS 1080.   If the North Mason Schools are closed due to inclement weather, then it is not worth the safety risk to our clients or staff to be open.  

Health Care Plan

Communicable Disease Prevention

Reporting and Management

Communicable diseases are illnesses.  Illnesses are spread by direct contact with infectious agents (germs or bacteria).  Illnesses can be spread by:

(1) Direct contact with body excretions or discharges from open sores,

(2) Indirect contact with inanimate objects (drinking glasses, toys, bedding, etc.),
(3) Flies, mosquitoes or other insects (vectors) capable of spreading a disease.

We will call the local Health Department @ 275-4467 ext 274 when a child or staff member has one of the following illnesses:

(We may also contact them with questions about other illnesses.
Notifiable Conditions & the Health Care Provider

The following conditions are notifiable to local health authorities in Washington in accordance  with WAC 246-101.  Timeframes for notification are indicated in footnotes.  Immediately notifiable conditions are indicated in bold and should be reported when suspected or confirmed.
Acquired Immunodeficiency Syndrome (AIDS) (including


HIV infection3

 AIDS in persons previously reported with HIV infection)3           

 Immunization  reactions

     (severe, adverse)3

Animal bitesI







Legionellosis3
Arboviral disease (West Nile virus disease, dengue, Eastern &


Leptospirosis3

Western equine encephalitis, etc.)3




ListeriosisI
Botulism (foodborne, wound, and infant)I




Lyme disease3
BrucellosisI






 
Lymphogranuloma









     Venereum3
Campylobacteriosis3






Malaria3
Chancroid3







Measles (rubeola)I
Chlamydia trachomatis3






Meningococcal diseaseI
CholeraI








Mumps3
Cryptosporidiosis3






Paralytic shellfish 









     poisoningI
Cyclosporiasis3







PertussisI
DiptheriaI







PlagueI
Disease of suspected bioterrorism originI, including


PoliomyelitisI

AnthraxI







Psittacosis3

SmallpoxI






Q fever3
Disease of suspected foodborne origin (clusters only)I


RabiesI
Disease of suspected waterborne origin (clusters only)I


Rabies post-exposure 









     prophylaxis3
Enterohemorrhagic E. coli, including E. coli 0157:H7


Relapsing fever 

InfectionI






     (borreliosis)I
Rubella, including
      congenitalI
Giardiasis3







SalmonellosisI

Gonorrhea3







ShigellosisI
Granuloma inguinale3






Syphilis, including 









     congenital3
Haemophilus influenzae invasive disease




Tetanus3


(under age five years, excluding otitis media)I


Trichinosis3
Hantavirus pulmonary syndrome3





TuberculosisI
Hemolytic-uremic syndrome (HUS)I




Tularemia3
Hepatitis A, acuteI






TyphusI
Hepatitis B, acute3; chronic (initial diagnosis only)M



Vibriosis3
Hepatitis B, surface antigen positive pregnant women only3


Yellow feverI
Hepatitis C, acute and chronic (initial diagnosis only)M



Yersiniosis3
Hepatitis, unspecified (infectious)3





Unexplained critical 









     illness or deathI
Herpes simplex, genital (initial infection only) and neonatal3


Rare diseases of public 









     health significanceI
Notification time frame:     I     Immediately               3     Within 3 work days               M     Within one month
The following diagnoses are notifiable to the Washington State Department of Health in accordance with WAC 246-101.  Timeframes for notification are indicated in footnotes.  Immediately notifiable conditions are indicated in bold and should be reported when suspected or confirmed.  


    
Asthma, occupational (suspected or confirmed)M





1-888-66-SHARP

Birth DefectsM:  Autism spectrum disorders, Cerebral palsy, Alcohol related birth defects

360-236-3492
        
Pesticide Poisoning (hospitalized, fatal or cluster)I
  




1-800-222-1222
 

Pesticide Poisoning (all other)3
 





1-800-222-1222  
If no one is available at the local health jurisdiction and a condition is immediately notifiable, please call 1-877-539-4344
For more information, please see WAC 246-101 or www.doh.wa.gov/notify
Taken from Washington State Department of Health publication

Medication Policies
Our center’s policy is: 

All medications will be given only with prior written consent of the child’s parent or legal guardian.  Internal, external and refrigerated medications are stored in the kitchen in separate containers.
Prescription Medications must be in the original container from the pharmacy and labeled with:

1.  Child’s full name

2.  Medication name

3.  Dosage amount

4.  Frequency

5.  Length of time (# of days)

6.  Prescribing physician

Non-Prescription Medications (over the counter drugs) 
· antihistamines

· non-aspirin fever reducers/pain relievers

· non-narcotic cough suppressants

· decongestants

· anti-itching ointments

· diaper ointments

· sunscreen

· vitamins

We will give a child non-prescription medications when:

1.   the medication is in its original container,

2.  the dosage and frequency is stated on the label 

3.  the medication dosage is appropriate for the age and/or weight of the child as prescribed on the label of the container. 
All deviations from the label instructions must be accompanied by written consent from the parent(s) and written instructions detailing these changes from a legally authorized health care provider.
Physician’s instructions will include:

1.  Child’s full name, health care provider’s name
2. The dosage, frequency, duration and expiration date
3.  Name of the medication
We log all medications and first aid given to all children. 

Ouch Reports
Should your child receive an injury, no matter how small or how big, you will receive an Ouch Report.  This is to let you know what happened and how we treated the injury.  Please sign the form and we will make a copy for you to take home.

 +  Emergencies    +
In the event of a life-threatening emergency to a child in our care, we will take the following actions:


1.  A staff member will stay with the child and apply first aid.


2. The Director will call 911 and provide relevant information.


3. The Director will call the parent.  If they cannot be reached, 

             an alternate emergency contact will be called.


4. A Serious Injury Report will be filled out and copies given 

            to the parent(s) and the State Department of Licensing.

Illnesses

We are required by state law not to admit a child with any of the following conditions:

1.  A fever of 100 degrees F or above within the last 24 hours

2.  Vomiting on 2 or more occasions within the last 24 hours


3.  Diarrhea - 3 or more watery stools within the last 24 hours

4.  Body Rash, especially with fever or itching – unless explained

     in writing by a physician as not contagious and being treated

5.  Eye Discharge or Pink Eye

6.  Lice, nits, or scabies (children must be nit free for 24 hours  

     to return)

7.  Green nose discharge is a sign of infection – children may

     return 24 hours after antibiotic treatment has started

8.  Open or oozing sores, unless 24 hours has passed since


     starting antibiotic treatment

We ask that ill children described above not attend childcare for the following reasons:  ~ 

They are unable to be an active part of our daily program, 

They expose other children and staff to illnesses,
They are at risk for being exposed to other illness or diseases when their resistance is low.

If your child becomes ill at the center, we will notify you to come and pick him/her up as soon as possible.  You may make arrangements to have an alternate person pick him/her up as long as you notify us before the person arrives.  We do not have the facilities or the staff to keep sick children here.

Infant Care

We use care when handling infant formula and food to prevent food-borne illness.   Unconsumed portions of formula will not be reheated for re-use.   Diapers will be checked at least hourly or as needed.  The health department diapering procedures are posted over the diaper changing area.  Topical cream or ointment can only be applied with a signed medication form.

 Toddler (1 and 2 year old Classes) Care

Children in the 1 year old classroom may have a bottle prior to naptime, but we cannot by law allow a child to suck on a bottle while napping.  If your child needs a pacifier for comfort at naptime, please send one.  For your 1 year old’s safety, we discourage pacifiers during regular indoor or outdoor play.  After your child enters the 2 year old classroom, children will use cups exclusively and pacifiers are discouraged unless medically necessary.  When your child is ready to be potty trained (usually around 27-30 months) we will gladly assist you.  We can talk about methods to use.  It is important that he/she switch to training pants rather than diapers to convey the message that he/she is a “big kid” now.  During this transition, it is essential to have extra clothing available in the event of accidents.  Please make sure that he/she wears clothing that can be easily pulled up and down without assistance.
CPS Reporting

Licensed child care providers and their staff are required by Washington State Law to report suspected incidents of abuse and neglect (RCW 26.44.030) to Child Protective Services.  In doing so they have civil immunity under the law for good faith reporting.  Failure to report can result in a gross misdemeanor charge.
Disaster Preparedness

Our center has developed a disaster preparedness policy.  Annually, staff will be oriented to this policy and given disaster preparedness training.  Documentation of orientation and training will be kept in the staff training file.  Our disaster preparedness policy is included in our staff handbook and parent handbook.

1.  Policies and procedures for medical, dental, poison, earthquake, fire or other emergency situations will be reviewed with each staff team regularly.  The center director will be responsible for orienting classroom volunteers, new staff members or substitutes to these policies and procedures.
2. Evacuation plans and routes will be posted in each classroom.
3. Fire and earthquake drills will be conducted and documented each month.
4.  Infants will be evacuated from the center in evacuation cribs (four inch or larger wheels, reinforced bottom and limited to four infants per crib).
5. Staff members will be familiar with the use of the fire extinguisher.

6. Center will identify and mitigate earthquake hazards i.e. securing bookshelves and pictures to the walls.

7. Food, water, medication and supplies for 72 hours of survival will be available for each child and staff member (checked yearly for expiration dates).
Parent Communication
The parent bulletin board is a valuable tool to keep you informed of daily routines and procedures.  Signs announcing the activities for the month are posted on this board at the beginning of each month.  We communicate important upcoming events through monthly newsletters that may be sent by email or paper copy if you request one.  Our website containing calendar and other important information is also available to view.  Parents with infants and toddlers may receive a daily sheet informing you of significant events that day (diapering, feeding, illness, feelings etc).  Please feel free to visit the center at any time.  Please schedule a conference time with your child(ren)’s teacher and/or the Director when concerns arise.
Conflict of Interest Policy

The Christ Lutheran Child Care Center referred to as the Corporation or CLCCC is a charitable organization whose board members, officers, and executives are chosen to serve the purposes to which it is dedicated.  These persons have a duty to conduct the affairs of the Corporation in a manner consistent with such purposes and not to advance their personal interests.  This conflict of interest policy is intended to permit the Corporation and its board members, officers, and executives to identify, evaluate, and address any real, potential, or apparent conflicts of interest that might, in fact or in appearance, call into question their duty of undivided loyalty to the Corporation. 

Dress Code

The Dress Code applies to all staff and volunteers at Christ Lutheran Child Care Center.  A copy of the dress code is attached here.

CLCCC Dress Code

CLCCC dress code applies to staff, volunteers and students.  Some parts of the dress code involve staff/ Director judgment.  We will always give a child or staff member an opportunity to correct their dress (such as changing shorts or putting on a sweatshirt over a revealing shirt).  Should the staff member not be able to correct their dress or choose not to, they may be sent home from their shift at the Director’s discretion.

Staff and students dress must adhere to the following rules:

1.  Shorts and skirts must be 2 inches above the knee or longer.

2. Clothing must not reveal the back, midriff, or derriere.  In addition, clothing may not be sheer or see-through to expose skin or undergarments.  These include but are not limited to: boxers, sheer, mesh or lace tops, overly large openings at the neck and arms, off the shoulder tops, spaghetti strap tank tops, halter tops, tube tops, or swim tops.  Spaghetti strap tank tops may be worn over a wide strap tank top.
3. Necklines may not be so low as the expose breasts or cleavage.

4. Clothing must be appropriate in that they may not contain offensive pictures, symbols or sayings.  These include but are not limited to:  demeaning statements, violent statements, sexual statements or racial statements.

5. Clothing may not be worn that advertises or promotes tobacco, alcohol or any controlled substance.

6. Accessories and jewelry may not be worn that could cause accidental injury or be used as a weapon.

7. Clothing may not be worn that is related or affiliated with any gang.

8. Tight fitting spandex clothing may not be worn as outerwear.

9. Shirts and/or blouses with holes and/or pants cut or with holes that expose the body above mid-thigh may not be worn.
10. Sandals must have a heel strap.  Flip flops without a heel strap will not be allowed for safety reasons.
A good general policy regarding the dress code is:  if there is any question about an item being inappropriate, DO NOT WEAR IT.

Exceptions will be made for children only for water play during warm weather.  Staff may not wear swimwear except that special permission may be granted by the Director for off-site field trips involving water play.

This dress code was taken from the North Mason School District’s dress code for high school students.  It has been discussed and approved by staff meeting on June 2, 2011

.

Christ Lutheran Child Care Center

Pesticide Policy
Christ Lutheran Child Care Center is dedicated to using the least amount of chemical control of pests in order to provide the healthiest environment possible for our children.  This policy will be provided to all parents in writing annually and/or on enrollment.

In order to PREVENT infestation of pests, we:

· Empty trash cans regularly in classrooms, kitchen and bathrooms.

· Clean trash cans regularly.

· Keep trash dumpsters covered and away from the building.

· Keep the grounds clear of food and garbage.

· Store food in sealed plastic or metal containers, or original containers if feasible.

· Clean and sanitize all dishes, utensils, and surfaces used for eating and/or food preparation after meals and at the end of the day.

· Prevent pest entry into the building by sealing cracks and holes, using and repairing window screens and door sweeps.

· Maintain plumbing and water drainage systems.

· Pull weeds as much as possible without using chemical weed control.

· Plant native vegetation which is non-toxic in areas where children play and/or gather.

· Mulch plant beds.

If it is necessary to apply pesticides to EXTERMINATE pests, the following policies/procedures will be followed:

· We do not regularly apply pesticides to our building/grounds.  Pesticides are applied only when/where necessary.

· We apply Wasp and Hornet killer on playground as needed.

· If for some reason we need to apply pesticides, parents will be given 48 hour notice, including when and where pesticides will be applied, and type of pesticide.  This information will be posted and/or given to parents in writing.  This notice will include:

· A heading reading “Notice:  Pesticide Application”

· Product name

· Intended date and time of application

· Location where the pesticide will be applied

· Pests to be controlled

· Name and number of a contact person at the child care center

· If an agency is applying the pesticides, they will provide information on what pesticides were applied and where within 24 hours of application.

· We do not store pesticides in areas accessible to children.

· After pesticide application, a marker will be placed at the entrance to the property that:

· Is a minimum of 4 inches by 5 inches

· Is printed in a color contrasting to the background

· Is left in place for a minimum of 24 hours after pesticide application

· Reads “This landscape has recently been sprayed or treated with pesticides”

· Lists who has applied the pesticide
· Lists a contact number for more information
Christ Lutheran Child Care Center

Pet Policy
Christ Lutheran Child Care Center is dedicated to using pets in the classroom to further children’s learning and foster responsibility.  We understand that stringent guidelines must be met to ensure the safety and health of the children and the pets.  Our pet policy is as follows.  
When pets are kept on the premises at the center:
· Parents are notified in writing that pets are on the premises, including potential health risks of those pets.

· Information is given to parents on how pet allergies are dealt with in classrooms that house them.

· Children who are allergic to pets will not be allowed to handle them.

· If a child is severely allergic to a specific pet, the pet will be moved to a different classroom for that child’s health and well-being.

· If a child with a slight pet allergy takes medication to accommodate being near that pet, and the parent requests this, this allowance will be accommodated.  The appropriate medication consent forms will be completed and followed.

· Each parent will sign the document below, stating they understand the potential health risks.

· Pet containers and cages will not be hung in corridors, entryways or over where children eat, sleep or play.

· Handwashing signs will be posted in areas where pets are housed.

· Containers will be in place to prevent debris from spilling out of the pet container or cage.

· Staff will clean and disinfect pet containers or cages weekly or more often if necessary.

· Classroom staff will share cleaning responsibilities.

· Cleaning and disinfecting of pet containers or cages will be done while the pet is away from the child care center on the weekends.

· Pet containers and cages will be cleaned with hot soapy water and disinfected with a bleach and water solution.

· Pets will not be allowed in food preparation areas.

· Pets will not be allowed in areas used by infants and toddlers.

· Proof of current rabies vaccinations will be kept on file for all dogs and cats.

· Local requirements for immunizations, vaccinations and licensing will be met for all pets.

· Handling of pets by children will be supervised in small groups.

· Pets will be fed on an individual schedule according to individual care requirements.

· Pets will be given fresh food and water daily or more often if necessary.

· Pet food containers will be kept clean by washing with dishwashing soap and water.

· Children may help feed pets with supervision.
· Classroom staff will share feeding responsibilities.

· Pets showing signs of illness will be removed from the center until they have been seen and treated by a veterinarian and given approval to return.

· Children 5 years of age and under may not handle reptiles and amphibians.

· Pets with a history of biting or other aggressive behavior will not be kept at the center.

· Children will be required to wash their hands after handling pets.
I have read and understand the attached potential health risks for the pet housed in my child’s classroom at Christ Lutheran Child Care Center.  I understand that my child may handle the pet and that good hygiene will be exercised including washing of hands immediately after handling the pet, keeping the pet container or cage clean and using precautions when children may be allergic to the pet.

____________________________     _________________________________     ___________

 Child’s name                                                Parent’s signature                                          Date
Concerns Procedures

The Concerns Procedure was adopted by the board as an avenue to follow in expressing concerns regarding the operation of the childcare center.  The Concerns Procedure form is attached here.

CLCCC Concerns Form

Name:_______________________________________    Date:_____________________
     Employee     
Parent

     Church Member
    
    Community Person

(Check applicable box above)

Share your concern in detail, including the date of the concerning act(s):

Identify other persons with person knowledge or observance of your concern:

State briefly your efforts to resolve this concern:

Describe the remedy or solution you seek:

_____________________________________________     ________________________

Signature






Date

CLCCC Director – Formal Review


Date received:  _________________

Action taken:  ____________________________________________________________

________________________________________________________________________

Resolution:  _____________________________________________________________

Resolution accepted:  _______________

Resolution Appealed:  ___________

Date communicated:  _______________

Signature:  ____________________

Staff Relations Committee – Formal Review
Date received:  _________________

Action taken:  ____________________________________________________________

________________________________________________________________________

Resolution:  _____________________________________________________________

Resolution accepted:  _______________

Resolution Appealed:  ___________

Date communicated:  _______________

Signature:  ____________________

CLCCC Board – Formal Review


Date received:  _________________

Action taken:  ____________________________________________________________

________________________________________________________________________

Resolution:  _____________________________________________________________

Resolution accepted:  _______________

Resolution Appealed:  ___________

Date communicated:  _______________

Signature:  ____________________

CLCCC Council– Formal Review


Date received:  _________________

Action taken:  ____________________________________________________________

________________________________________________________________________

Resolution:  _____________________________________________________________

Resolution accepted:  _______________

Resolution Appealed:  ___________

Date communicated:  _______________

Signature:  ____________________

Christ Lutheran Child Care Center______________

                                                                3701 NE North Shore Road    Belfair, WA 98528

                                                                Phone (360) 275-0499           Fax (360) 275-6754

WAC 170-295-3010     The center must have “written health policies and procedures …that must have information on how you plan to care for children that may have special needs.”

Special Health Care Needs Plan

Child’s Name ____________________________________________________________
Parents’ Names __________________________________________________________
Primary Care Doctor/Specialist______________________________________________

Doctor’s Address/Phone Number ____________________________________________

Child is being treated for the following condition:


Allergic to ____________________

        ADD / ADHD


Asthma




        Autism 


Birth Defect/Anomaly



        Blood Disorder


Diabetes




        Dietary Concerns


Learning Disability



        Seizure Disorder (Epilepsy etc.)


Urinary Tract/Bowel Concerns

        Other ____________________

Specific Medical Diagnosis _________________________________________________

My child’s medical diagnosis does not require any special care needs while in attendance at the center. 
     _________________________________________________________







(parent signature)

If the medical diagnosis listed above requires special care while your child is in attendance at the center, please complete the following:

List any instructions for procedures necessary for the health of your child. (Include symptoms and accompanying care required and/or care required at regular intervals such as feeding tube usage.)

If it is necessary for the child’s teacher to be trained in any procedures, please outline these.  Please indicate who must do the training in each instance.  (for example:  Nebulizer use for asthma, feeding tube usage, diabetes monitoring etc.)

Please list any equipment or medications necessary to accomplish special health care needs.

If your child is receiving additional services such as educational or therapeutic services, please list these providers.  Please attach any additional information from these providers that might be beneficial to your child’s care here at the center.

I give permission for CLCCC staff to perform the procedures listed above.  I also give permission for staff to consult with any additional service providers for consultative purposes.




(parent signature)






(date) 

I have read the above information and reviewed it with the parent(s).  Staff listed will perform the above outlined procedures to the best of our abilities.  We will confer with parents and other service providers as necessary.




(director signature)






(date) 

Names/signatures of staff trained in the above procedures 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________
4 & 5’s Classroom Schedule





(* = All Centers Opened- Dramatic/Blocks/Small Motor/ Science/Math/Sand & Water Table/Art/Books)











